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Access and Log-in to SIS
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AGENT : Select Agent

Gazeley Site Introduction System

Gazeley are leading developers of large footprint logistical and manufacturing accommodation. The Gazeley -
Site Introduction System allows you to register opportunities on line that would be of interest to Gazeley.
The zystem will recaord bath your detailz and thoze of the particular oppaortunity . il allow wou to introduce l

that opportunity to Gazeley, via a specific contact if vou prefer. S4TE IMTROBNCTION EYETEM

Select Agent

Pleaze select your details from the drop doven menus below
* indicate compulsory fields

FIG1 Select Region * 1K w If_you have never used this If_your details I?aue changed
] site before please select since the last time you used
. ox ] L LaSalle - Birminah o] ‘create new Account’ this site please select
FIG 2 Agencies ones Lang Lazalle - Birmingham | v *Amend Existing Account’
Flease Select
FIG 3 Avent Il * Nigel Dolan
gent fame Michael Feathers
FIG 4 FIG 5
MEXT Create MNew Account ] [ Arnend Existing Account
]
ﬁj Done & Internet

You can access the Site Introduction System either from the link on our web-site or simply by typing
www.gazeleysis.com

To register site introductions you will need to have an account. If you have not used this system previously you
will need to create an account by selecting ‘Create New Account’ (fig 4). For more information please read
page 2.

If you wish to amend an existing account select ‘Amend Existing Account’ (fig 5). For more information
please read Page 4.

If you have created an account select your region from the region drop-down menu (fig 1). This will then
populate the Agencies drop-down with all the Agencies associated with this region. Then select your Agency
from the Agencies drop-down menu (fig 2). This will populate the Agent Name drop down Menu (fig 3) with all
the agents associated with the selected Agency.

When you have found your name select ‘NEXT’ and you will go through to the site details page where you will
be able to log the information about the site you wish to introduce to Gazeley.
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Creating a New Account
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Add Agent

* indicate compulsory fields

Select Region* | UK [v] Tel* 0116 2232 736
FIG 1 Agency lame * | Jones Lang LaSalle - Birminghan Mob 0730 1684 775
FIG 2 ie'e“y"i‘r'r Jones Lang LaSalle - Birming | |
ge"c’:[ Jones Lang LaSalle - London E-mail * rike@hotmail.co.uk FIG 4
found) Mikes Agency - Essen ]
FIG 3 pageneynot [ ADD NEW AGENCY Confirm E-mail * mike@hotmail.co.uk
*
First Name ™ ichasl Password [TTTYTT T
[Create mew password)
surname * Feathers Confirm Password * sssssene
CANCEL ADDDETALS | FIG5
&] Done ® Internet

*
General Note: Please ensure all compulsory fields (marked by ) are complete before submitting the page. If

you leave compulsory fields blank and submit the page the required field name will be highlighted in red and
the form will not be submitted.

To select your Agency use the ‘Agency Name’ textfield (fig 1) to filter the list below (fig 2). If you find your
Agency name select it and it will automatically appear in the ‘Agency Name’ (fig 1) field. If your Agency does
not appear in the list it will need to be added - select ‘ADD NEW AGENCY’ (fig 3). For more information about
adding a new agency please read page 3.

The email address fields (fig 4) are checked to ensure that they are not only complete but also contain a valid
email address i.e. ‘yourname@youraccount.extension’. If this is not true then the email field will be highlighted
in red.

Once all fields are complete select ‘ADD DETAILS’ (fig 5) and the new account is created.

SIS Page 2
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Creating a New Account - Adding a New Agency
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Add New Agency

* indicate compulsory fields

Selected Region UK
FIG 1 Agency Name * Mesy Agency
Agency office Location .
FIG 2 (if found) Leic
FIG 3 Legahory nr Craigavon ad
Leghourne nr Louth )
Leicester hal
ADD NEW AGENCY

@j Diame

® Internet

Agency Name is a required field and must be complete when creating your account.

To select the location of your office (fig 3) use the ‘Agency Office Location’ textfield (fig 2) to filter the list below
(fig 3). If you find your office location please select it and this will automatically appear in the ‘Agency Office
Location’ (fig 2) field. If it does not appear in the list then type the new location into the ‘Agency Office Location’
textfield (fig 2) and the new location will be added and associated with your Agency Name (fig 1).

Once all fields are complete select ‘ADD NEW AGENCY’ and your Agency will appear in the list as shown on

page 2 (fig 2)

SUTEINTRGDUCTION STSTEN
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Amending an Existing Account

€] Gazeley SIS - Microsoft Internet Explorer g@
© File Edit Yiew Favorites Tools Help ff
O Back ~ () \ﬂ \ELI .;‘J /- ) Search ‘“ Favarites 6’-‘: == @ atg ‘i‘i
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AGENT : Select Agent > Amend Agent
Amend Agent
* indicate compulsory fields
First Hame * Current Agency Jones Lang LaSalle - Birmingham, UK F|G 1
Surname * Feathers [ EDTAGENCY |
E-mail * mike@hotmail.co.uk
Tel™ 0116 2292 736 Confirm E-mail * miket@hotmail.co.uk
Mob 07301684 775 Password * sessssns
Confirm Password * LLLLLLLL)
CAMNCEL SAVE DETAILS
@j & Internet

Having successfully entered an e-mail and password on the previous screen your account details can now be
edited. As before all validation rules apply i.e. compulsory fields must be complete and email addresses must
be in the proper form.

To change your Agency information i.e. location click on ‘EDIT AGENCY’ (fig 1) to open the ‘Edit Agency’
page. For more information on editing Agency information please read the next page.

Once all necessary fields have been updated select ‘SAVE DETAILS’ and the account will be updated.

SIS Page 4
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Amending an Agency

@ Gazeley SIS - Microsoft Internet Explorer g@
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File Edit View Favorites Tools  Help
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AGENT : Select Agent > Add Agent LOG OUT

Edit Agency

* indicate compulsory fields

Current Agency Jones Lang LaSalle - Birmingham, UK

* 1 If your agency is not listed add
FIG 1 Change Agency Flease Select ] new agency
Fiease Seiect
Jones Lang LaSalle - Birmingharm

Colliers CRE - Manchester
Woody Tardif - Milton Keynes ADD NEW AGEMNCY ] FIG 2
Chestertons - Leeds
Jones Lang LaSalle - Bournemouth

&] Done ® Internet

To change an Agency use the select dropdown menu (fig 1) to display all agency on the system. If you see the
agency you wish to change to select it and then select ‘UPDATE DETAILS’

If you do not see your agency name please select ‘ADD NEW AGENCY’ (fig 2) to create your agency. For
more information about adding a new agencies please read page 3

Sos Page 5
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Register a Site Introduction

@ Gazeley SIS - Microsoft Internet Explorer g@
;J:

File Edit View Favorites Tools  Help
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AGENT : Select Agent > Add Site Details

Site Details

Please enter below as much information as possible of the site you wish to introduce.

* indicate compulsory fields

FIG 1 Region ® 1K, V Existing building ves: ® Ho: O

Site Hame * Co-Op Site Development type Mixed Use V

Site address Size * 123 acres FIG 4
FIG 92 Hearest Town | Fletton nr Peterborough Gazeley contact - LK Team V FIG R
FIG 3 Select Hearest |- 12tching nr Uckfield 1~

T * Fletton nr Peterbarough = Site owner

own Fleur De Lis nr Blackwood hd
Postcode Method of sale Solus / Off market V

Additional information
125 characters left

CANCEL SUBMIT

&] Done 0 Internet

To introduce a new site to Gazeley all compulsory fields marked with an asterisk (*) must be complete. If UK is
selected in the region drop-down menu (fig 1) a town-name from the nearest town dropdown menu (fig 3) must
be selected. To select a nearest town name - start to type it in the field above (fig 2). As you type the name, the
list will automatically start to find matches. When you find the town or the closest town to the site-location you
are introducing simply select it and it will appear in the Nearest Town textfield (fig 2)

If you select a region other than UK it is not compulsory to select a town from the ‘Nearest Town’ dropdown
menu (fig 3). Instead, if the list does not match the town it will be added on submission.

The ‘Size’ field will change according to the region you select. If UK is selected from the region dropdown menu
the size will display ‘acres’ (fig 4). If you select a region other than the UK the size will display ‘hectares’

To select a contact to receive your enquiries select the ‘Gazeley Contact’ dropdown menu. Here you can
select the whole team or an individual at Gazeley.

Once all the compulsory and optional fields are complete select ‘SUBMIT’.

SIS Page 6
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Register a Site Introduction - Confirmation
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EAZELEY 9
Submission Complete

Thank you for registering , Co-0Op Site, Fletton nr Peterborough with the Gazeley Site Introduction System.

ubmitted will be sent to Gazeley and for the avoidance of doubt it does not

This site introduction which you have jus
constitute acceptance by Gazeley of this introduction.

You will shortly receive an email confirming receipt. if you have not received this email within 1 hour please contact your
Gazeley contact or our Gazeley IT team on 01903 338100

BACK

£] Done %J Lacal inkranet

When submission is complete you will see the screen above. This confirms that all details have been sent to
the selected Gazeley contact. You will also receive an e-mail confirmation for the Site Introduction made to
Gazeley. Thereafter, Gazeley will be in touch with you in relation to the site you introduced.

Should you encounter any problems in using this Site Introduction System
Please contact the IT Team at Gazeley on +44 (0)1908 838100.
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